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Section 1: Scope of Report
This Fire Risk Assessment has been carried out in order to assist the ‘Responsible Person’ for the premises in complying with the relevant statutory provisions of the Regulatory
Reform (Fire Safety) Order 2005, the Management of Health and safety at Work Regulations 1999, and all relevant best practice guidance. The report reflects the circumstances
found at the time of the survey only and does not absolve the ‘Responsible Person(s)’ from ensuring effective day-to-day fire safety management within the relevant parts of
the premises, as required by law.
The recommendations made within current benchmark standards, such as Building Regulations Approved Codes of Practice, DCLG Guidance documents and relevant British
Standards have been taken into consideration (where relevant and appropriate), in the compilation of this assessment report. A list of appropriate reference documents and
relevant legislation can be found within Section 6 of this report. This document constitutes an assessment report of ‘Significant Findings’ regarding the relevant premises demise
only (and relevant escape provision to ultimate safety) and the fire safety arrangements within the remainder of the premises (in Multi-occupied buildings) therefore falls outside
the scope of this report. However, (where relevant), additional information is provided in relation to maintenance of any common escape routes and liaison with other occupiers
and Responsible Persons, as necessary.
The report is based on a site survey conducted by a ‘Competent Person’, as defined under the Management of Health and Safety at Work Regulations 1999, utilising a standard
reporting pro-forma and may contain some information provided by others with on-site responsibility and no liability can be accepted by Lawes Marsh Ltd for the accuracy or
otherwise of such information.
A ‘Remedial Action Plan’ is provided, where it is intended that the ‘Responsible Person’ will utilise this facility in order to confirm action being taken as individual recommendations
are implemented. The priority ratings stated within the remedial action plans are given as an indicative guide only and each of the recommendations should be implemented
‘as soon as is reasonably practicable’, to ensure the fire safety risks identified within the premises remain at a tolerable level.
In addition, the assessment findings should be made available for the information of all persons who may be considered at risk, as well as for inspection by Enforcing Authorities.
Generally, the assessment must be reviewed whenever it is considered to be no longer valid, i.e. significant change in the use of the premises, material alteration, following any
fire safety incident (or near hit) and at periodic intervals (normally Annually). The suggested review date, based on the risk rating for these premises can be found on the next
page and further guidance regarding the review process can be found in Section 8.
The risk assessment methodology used in this risk assessment is a combination of quantitative risk assessment (numerically assessing probabilities and consequences),
qualitative risk assessment (judgmental assessment based on event analysis in conjunction with approved guidance documents) and a general Health and safety risk analysis
as contained in BS8800: 2004. Guide to Occupational Health and Safety Management Systems. (See Section 7 for more information). This approach has been used by the
assessor to determine the overall level of risk from fire within these premises taking into account all the identified hazards from the various sections of this report. The risk rating
includes a numerical grading, as well as the overall Low, Medium, or High risk judgement. Existing Control Measures (where appropriate) have been taken into consideration.
It is important to recognise the subjective nature of the assessment process and to use it as a guide only.
Any assessment enquiries should be made, in the first instance, direct to the nominated ‘Responsible Person’, as indicated in Section 2.
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Section 2: Management Summary
Site Address

The Victory Hall, 27 Warsash Road, Warsash, Southampton, SO31 9HW

Responsible Person(s)

Board of Trustees, Mark Appleby - Manager

Competent Person(s)

Lawes Marsh Limited

Quality Control

Function hall

Construction

No of Storeys Above Ground

1

No of Storeys Below Ground

No of Staircases (Internal)

0

No of Staircases (External)

Staff Numbers (Max)

5

Non-Staff Numbers (Max)

Unknown

Nature and Location(s)

Any Persons Specifically at Risk

19th September 2017

Person Met on Site
Consultant Assessor

Checked By

Building Type

Date of Survey

Mark Appleby
Stephen McGrill GIFireE SIIRSM

Alan Kerridge Tech IOSH
Date
21/09/2017
Modular timber frame construction with Asbestos and wooden
panelling/cladding, and external PVC covering.
0
Approx. Footprint Area
500m2
Approx.
None
Multi-Occupied
No
1975
Age
200
Others (State Type)
Hall users
Due to nature of the building unknown.
Last External Test Date

Records Satisfactory (Y/N)

08/03/2016

Y

Weekly

07/02/2017

Y

NA

10/06/2016

N

Fire Alarm

18/09/17

08/03/2017

Y

Emergency Lighting

18/09/17

08/03/2017

Y

Fire Extinguishers

Weekly

05/12/2017

Y

Sprinkler System

NA

NA

NA

Last in-House Check
Fixed Electrical Equipment
Portable Electrical Equipment
Gas Equipment

Fire Doors

No checks recorded

N

Escape Routes

No checks recorded

N

Last Fire Evacuation Drill

Life Safety Risk Rating

6

Medium

Date

No of Attendees

Records Satisfactory (Y/N)

12/10/2016

Pre-school

N

Asset Risk Rating

6

Medium

Recommended Next
Review

September 2018
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Section 3: Survey Findings
Safety Hazard Area

Satisfactory
Y
N

Significant Findings
•

✓

IGNITION SOURCES

•
•

COMBUSTIBLE STORAGE/
MANAGEMENT

✓

No concerns were observed in relation to ignition sources at the time of the inspection; Ignition
sources are commensurate with the nature of the occupancy. Suitable arrangements were
observed to have been established and the workplace was seen to be of a good standard at the
time of assessment.
No obvious defects were noted to the fixed electrics at the time of the survey and certification was
held on file to confirm its acceptable standard.
A gas boiler was observed in the external boiler room. The test records confirmed the boiler was
overdue annual testing and it was reported this was in the process of being actioned.

Storage overall was seen to be of a good standard at the time of assessment and appeared well managed.

Risk
Low

Low

High
Low

A manual fire alarm system is installed as the primary method for raising the alarm which is considered
adequate for the majority of the premises. Two areas were assessed to require the further provision of
detection to reduce the risk of a fire developing unnoticed and affecting a means of escape.
FIRE DETECTION
ARRANGEMENTS

✓

1. Rear corridor by the Newbury room
2. Lobby area outside the main toilets to the front of the building.

High

Fire detection has already been previously provided in the kitchen and boiler room possibly as a result of
these rooms being considered higher risk rooms, although adequate means of escape are available.
FIRE WARNING
ARRANGEMENTS

✓

Means of giving warning in case of fire is provided via sounders provided throughout, which appeared
generally satisfactory. However, the provision of a sounder/beacon in the main hall would assist in
providing a warning of fire during functions with music.

Med

Portable firefighting equipment is located throughout the premises at various locations, revising their
locations as noted below would provide a better provision of extinguishers within the building.
FIRE FIGHTING PROVISION

✓

Main Entrance, 1x water 1xCo2
Main Hall by external fire exit, 1x water 1xCo2
Bartholomew room, 1 water 1xCo2
Kitchen, fire blanket, Foam/Wet chemical
North Corridor, 1xwater 1xCo2

Low
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Safety Hazard Area

Satisfactory
Y
N

Comments/Significant Findings

Risk

ACCESS AND FACILITIES
FOR THE FIRE SERVICE

✓

Adequate access for fire appliances is available to the building for firefighting purposes. However, the
provision of a simple floor plan with basic site information; such as gas and electric isolations, held by the
fire alarm panel is recommended to further improve facilities for the fire service.

Low

SECURITY/POTENTIAL FOR
ARSON

✓

The premises have adequate arrangements in place to prevent unauthorised access when unoccupied.

Low

•
•
ASSET PROTECTION/
COMPARTMENTATION

✓

•

If necessary, consideration should be given to providing fire proof cabinets for the storage of
important documents.
It should be confirmed that a ‘Business Continuity Plan’ is in place in case of a significant fire in
these premises.
Consideration should be given to installing fire detection for asset protection purposes and
connecting the system to an alarm receiving station, for out of hours asset protection. Lawes
Marsh can provide further advice as necessary.

Advisory
Only

A full invasive survey has not been completed as part of this assessment; no obvious concerns were noted
with compartmentation the building is has excellent means of escape and is single storey. The access
hatch in the boiler room should be replaced.
Although the survey was carried out during daylight hours, the emergency lighting units provided within
the escape routes appeared adequate for purpose.

ADEQUACY/AVAILABILITY
OF EMERGENCY LIGHTING

✓

Due to the buildings age, there were two systems in operation, one with a central battery unit and more
recently self-contained units have been provided at some locations. The system is regularly serviced and
reported to be fully operational.
•
•

To further assist the manager a functional test during the hours of darkness will assist in confirming
the emergency lighting is adequate.
Externally no emergency lighting has been provided. Lighting should be provided externally above
all fire exit doors due to limited available borrowed lighting.

Low
Low
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Safety Hazard Area

Satisfactory
Y
N

Significant Findings

Risk

At the time of assessment escape routes were noted to be kept clear and accessible and regular checks
are reported to be carried out as part of the safety management of the premises, with the supporting
documentation in the process of completion.
Due to the size and layout of the premises, the occupancy, availability of alternative means of escape and
provision of facilities for giving warning in case of fire, it is considered that existing arrangements are
generally satisfactory. No protected escape routes are required and the addition of the detection
recommended above will ensure means of escape are acceptable from the premises. Some remedial work
is however required:
•
•

PROTECTION AND
AVAILABILITY OF ESCAPE
ROUTES

✓
•

The locked door from the store room to the rear fire escape should be made accessible from the
inside to allow adequate alternative escape from this area and suitably signed as such.
The doors provided internally to the main hall, Bartholomew room, Hook room, main kitchen, north
store; by exit route and small kitchen should be considered as fire doors, primarily for smoke
control. Although the property is entirely ground floor, with excellent means of escape, these doors
will assist to increase escape times. A programme of upgrades should be established and in the
short term, these doors should be maintained to be self-closing and well fitting into their frames.
The wooden panelling which does not conform to current standards for use on a means of escape,
is to be removed as part of the planned lobby renovations.

Med
Med

The premises hold a drinks licence. The licence states the following maximum occupancies:
Main Hall 200
Hook Room 50
Bartholomew Room 70
The available escape seen onsite appeared satisfactory to support the above occupancy.
Some further Fire safety signage is required:

✓

FIRE SAFETY SIGNAGE

ADEQUACY OF NORMAL
LIGHTING

✓

•
•

All manual call points should be provided with fire action notices.
The fire escape route from the kitchen to the rear of the building should be signed to lead to the
final exit by the Newbury room and not through the main hall.

Low
Med

Although the survey was carried out during daylight hours, the artificial lighting units provided within the
escape routes appeared adequate for purpose.

Low
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Safety Hazard Area

Satisfactory
Y
N

Comments/Significant Findings
•
•

•

Fire safety training should be provided to Mr Appleby commensurate with his role. This training is
recommended to include basic fire safety management training.
A suitable fire evacuation plan has been established; however, it was not yet documented, Mr
Appleby was in the process or completing this which also included a fire safety policy document.
On completion, a ‘fire pack’ will be produced and provided to all hirers to ensure they understand
the fire safety arrangements onsite.
A fire drill is required to confirm the effectiveness of the plan. The records of fire drills require
improvement to ensure some detail is provided as to how the drill was conducted, if it was
successful and if any further action is required as a result.

Risk
Med
Med

Med

The fire safety policy is recommended to include the following:
INFORMATION AND
TRAINING

✓

•
•
•
•
•
•
•
•
•
•
•
•
•

Introduction
Policy statement
Nominated responsible persons
Staff responsibilities
Management responsibilities
Fire risk assessment
Liaison with emergency services
Fire logbook
Arrangements for people with additional needs
Emergency action plan
Protective measures provided for fire safety
Maintenance
Relevant appendix as required
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Safety Hazard Area

Satisfactory
Y
N

Comments/Significant Findings

Risk

General fire safety management appeared to be to a reasonable level, although the issues identified during
the survey will require some immediate and on-going remedial action.

MANAGEMENT AND
RECORD KEEPING

✓

Although regular checks were reported to be carried out there was some further supporting documentation
required to confirm this. It is recommended the fire log book and associated documentation is updated to
reflect the reported testing regimes in place and provide an appropriate audit trail. Mr Appleby was in the
process of establishing documented weekly, monthly, 6 monthly and annual testing procedures at the time
of assessment.

Med

Evidence of the following testing and maintenance is also required:
1. Gas Equipment out of date in process of re-booking
The fire alarm system did not have a Zone plan/list at the time of assessment, one should be provided in
line with current guidance.
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Section 4: General Survey Comments
Additional/General Comments
The premises were subject to a fire service visit on the 23rd of August 2017 and a following letter dated the 4th September 2017 reference Number F6/SE/5554/00767889.
The preceding sections of this report provide a summary of the general fire safety arrangements for the premises and highlight those ‘Significant Findings’ identified at the
time of the survey only. Please refer to the remedial action plan for clarification regarding necessary improvements that may be required, which should be read in conjunction
with this summary report.
For a more detailed explanation of the survey rationale and the risk rating methodology please see the relevant sections of this report, or contact the ‘Responsible Person(s).
The aim should always be to address all action points within ‘Reasonable’ timescales, which will then result in an overall ‘LOW’ risk rating being applied. This will therefore
mean that the safety issues within this premise may be deemed ‘Tolerable’ in accordance with current benchmark standards.
Additional information regarding the management of fire safety for the premises and the presence of fire safety policies may not have been fully available from the Responsible
Person at the time of the survey, but where it has this will have been included within the report. However, implementation of those matters recommended within the fire
safety management guidance section will help to demonstrate due diligence, in line with current legislation and help ensure that all fire related risks remain at an acceptable
level.
The ‘Responsible Person(s)’ should also consider the need for ‘Competent External Assistance’, as part of the ongoing requirement to manage fire safety within
these premises, in line with current legislation (See Section 8). Lawes Marsh Limited would be happy to provide further support and/or information as necessary,
as part of their ‘Appointed Competent Person’ (ACP) Service.
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Section 5: Photographs

Ensure fire doors highlighted are fully
self-closing.

Replace cover in boiler room

Panelling to be removed as part of
planned refurbishments

Fire exit signage in this area should lead
to rear exit

Make store room door openable from the
inside.

Sounder in the hall recommended for
replacement with strobe/sounder.

Fire alarm panel missing zone plan
information.

Main stage area.
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Section 6: Fire Safety Management Guidance Notes
Outside of the premises survey it should be ensured that the ‘Responsible Person(s)’ have adequate arrangements in place for managing fire safety for these premises on
an ongoing basis. This should include relevant Policies and documented arrangements to show compliance with current Regulations and industry ‘Best Practice’ and should
include, but not be limited to the items detailed below.

CONTROL OF CONTRACTORS

It should be ensured that adequate Policies and auditable arrangements are in place to control Contractors working on the premises
in order that no additional fire safety risks are introduced. This should include obtaining confirmation of adequate Health and Safety
arrangements appropriate to the risks, including (where relevant) Method Statements, Hot Works Systems and suitable levels of
insurance being in place.

PERSONS SPECIFICALLY AT RISK

It should be ensured that adequate Policies and auditable arrangements are in place for any persons who may be considered
especially at risk from fire, including lone workers, disabled persons etc. Suitable advice and guidance should be sought from the
nominated ‘Competent Persons’, as appropriate.

GENERAL MAINTENANCE OF FIRE
SAFETY MEASURES

It should be confirmed that a suitable system of testing, maintenance and record keeping exists for all fire safety measures included
within these premises. This should be in accordance with current guidance and industry best practice and clear lines of compliance
should be made available through suitable and sufficient audit trails. The information contained within this document should help
in that process.

INFORMATION AND LIAISON

The findings of this assessment and any measures considered necessary to protect the occupants of the premises, such as the
action to be taken in the event of fire should be communicated as necessary. Suitable liaison and communication should also be
undertaken with any other ‘Relevant Persons(s)’, in order to ensure the safety of all those who may be affected by this assessment.

RISK ASSESSMENT MANAGEMENT

The ‘Responsible Person(s)’ should ensure that all risk assessments completed are ‘Suitable and Sufficient’ and conducted only
by persons who may be considered as ‘competent’ to do so. Action points should be implemented in line with allocated priority
ratings and all assessments should be reviewed in line with current guidance. Further advice is provided elsewhere within this
report and additional information is available from the appointed ‘Competent Persons’.

MANAGEMENT AUDIT AND REVIEW

All of the above arrangements should be kept under review and subject to ‘audit’, as deemed appropriate. The findings of any
internal and/or external audits should be considered fully and any necessary changes to the existing fire safety management
framework should be implemented accordingly.
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Section 7: Risk Methodology
NUMERICAL RISK EVALUATION
Risk = Hazard Severity x Likelihood of Occurrence
HAZARD SEVERITY MEASURED ON A SCALE OF 1 TO 5

LIKELIHOOD OF OCCURRENCE ON A SCALE OF 1 TO 5

1. Nil – Trivial or insignificant harm to persons, property or business
activities.
2. Slight – Causing minor harm allowing work activities to continue
3. Moderate – More serious capable of resulting in 3 days or more
off work for one or more individuals, or property damage resulting
in a temporary interruption to business activities with some
financial loss.
4. High – Possible fatality or serious injury to an individual. Longer
term interruption to business and/or high financial cost.
5. Very High – Multiple fatality and or destruction to work
environment. Long term or permanent business interruption
and/or very high financial costs.

1. Not Likely – There is no real likelihood of it occurring
2. Possible – Possible occurrence, but potential is minimal
3. Quite Possible – Incident will only happen if several factors are
present
4. Likely – Regular incidents occur, but no injury. May result in
injury with additional factors introduced
5. Very Likely – Almost 100% certainty that an incident will occur
or it is a common occurrence

A risk factor can be found using the equation, ranging from 1 (no severity and unlikely to happen) to 25 (just waiting to happen with potentially disastrous results). However, it
is important to judge both the severity and the likelihood independently. Having identified the numerical risk factor, the ‘risk matrix’, will help determine the urgency of the action.
RISK ASSESSMENT MATRIX
Risk Level Guidance
POTENTIAL SEVERITY (S)

LIKELIHOOD (L)

1
2
3
4
5

2
4
6
8
10

3
6
9
12
15

High Risk – Intolerable - Action required immediately

4
8
12
16
20

5
10
15
20
25

Medium Risk – Unacceptable - Remedial action required
within reasonable timescales
Low Risk – Tolerable – Little or no action required
Detail regarding necessary activity can be found within the
relevant ‘Remedial Action Plan’
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Section 8: The Review Process
Part 2 of the Regulatory Reform (Fire Safety) Order 2005 (RRO) (specifically section 9.3) requires that fire risk assessments be reviewed on a regular basis. It also reiterates
the general principles of review from the MHSWR 1999, where it states in 9.3.(a) and (b) that in addition to the normal regular review, that specifically they should be reviewed
when there might be a reason to suspect the assessment is 'no longer valid' (for example following a fire related incident, or near miss) and it is also to be reviewed following
any significant changes (e.g. building works, notification of changes in occupancy - significant increase in numbers, disabled etc).
Paragraph 18.1 of the RRO further specifies that the Responsible Person must appoint one or more 'Competent Persons' to assist them in 'undertaking the preventative and
protective measures' necessary to comply with the legislation. A 'Competent Person' is further defined in Section 18 (5) as someone with the appropriate, training, qualifications,
experience and other qualities necessary to properly assist in undertaking the preventative and protective measures necessary.
The suggested review frequency for these premises, (in normal circumstances), has been stated within section one of this report. It will be the decision of the Responsible
Person(s) to determine who is to carry this out and the extent of that review, in order to comply with current legislation, guidance and ‘Best Practice’ advice.
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Section 9: References
The following is a list of the reference documentation that may be considered as ‘Benchmark Standards’ and which have, where relevant, been referred to within
this assessments audit. The list should not be taken as exhaustive, as there are many more statutory provisions and guidance documents which have a
relevance to the management of health and safety:
The principal fire safety legislation applying to this premise is:
Regulatory Reform (Fire Safety) Order 2005
Other Legislation Applicable:
Health and Safety at Work etc Act 1974
Management of Health and Safety at Work Regulations 1999
Electricity at Work Regulations 1989
The Smoke-Free (Premises and Enforcement) Regulations 2006
Fire and Rescue Services Act 2004
The Equality Act 2010
The Building Act 1984
General Regulations and Standards:
The Building Regulations 2010 and The Building (Approved Inspectors etc.) Regulations 2010
Approved Document B (Fire safety) – Volume 2 - Buildings other than dwelling houses (2006 edition incorporating 2010 and 2013 amendments)
BS 9999: 2017: Code of Practice for fire safety design, management and use of buildings
BS 5588-12:2004 Fire precautions in the design, construction and use of buildings —Part 12: Managing fire safety
BS 8300:2009+A1:2010 Design of buildings and their approaches to meet the needs of disabled people. Code of practice
"BS 5839: Fire detection and alarm systems for buildings: Part 1: 2017: Code of practice for system design, installation and servicing"
CIBSE Guide E Fire Safety Engineering Third edition May 2010
BS5306-8:2012 Part 8: Selection and installation of portable fire extinguishers - Code of practice
BS 5266-1:2011 Emergency lighting. Code of practice for the emergency escape lighting of premises
BS EN ISO 7010:2012+A5:2015 Graphical symbols. Safety colours and safety signs. Registered safety signs
BS 8214:2008 Code of practice for fire door assemblies
The Health and Safety (Safety Signs and Signals) Regulations 1996
The Furniture and Furnishings (Fire Safety) Regulations 1988 (as amended in 1989, 1993 and 2010)
BS EN 62305-1:2011 Protection against lightning. General principles
BS 7671:2008 (the IET Wiring Regulations) Incorporating Amendment 3:2015
Department for Communities and Local Government (DCLG) guides:
Fire safety risk assessment: means of escape for disabled people
Fire safety risk assessment: theatres, cinemas and similar premises
Fire safety risk assessment: small and medium places of assembly
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Section 10: Remedial Action Plan
Priority Rating Guide - (RED - (High Priority) - Commence Immediately (AMBER - (Medium Priority) - Commence as soon as reasonably practicable AFTER all red items have been initiated)
- (Low Priority) - Commence as soon as reasonably practicable AFTER all red and amber items have been initiated)

(GREEN

At Risk Code - ( E= Employees) (O = Others) (P = Property/Assets) - Items indicated E or O must be complied with in a reasonable timescale to satisfy the legislation. Items only indicated as P are advisory and
should be complied with in order to reduce the risk to property.

REF
NO

IDENTIFIED HAZARD

At
Risk
Code

RECOMMENDED REMEDIAL
ACTION

1

IGNITION SOURCES

E/O/P

Confirm the gas boiler is serviced
in accordance with current
standards.

2

FIRE DETECTION AND
ALARM SYSTEMS

E/O/P

Provide 2 fire detectors linked to
the main fire alarm system in the
following locations:
1. Rear corridor by the Newbury
room
2. Lobby area outside the main
toilets to the front of the building.

3

FIRE WARNING
ARRANGEMENTS

E/O/P

Provide a sounder/beacon in the
main hall area.

E/O/P

Portable firefighting equipment is
located throughout the premises at
various locations, revising their
locations would providing a better
provision of extinguishers within the
building. See main report for
suggested locations.

4

FIRE FIGHTING
PROVISION

Priority

COMMENTS

Complete
Y/N

DATE

Name
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REF
NO

5

6

7

IDENTIFIED HAZARD

ACCESS AND FACILITIES
FOR THE FIRE SERVICE

ASSET PROTECTION

ASSET PROTECTION

At
Risk
Code

RECOMMENDED REMEDIAL
ACTION

E/O/P

The provision of a simple floor plan
with basic site information; such as
gas and electric isolations, held by
the fire alarm panel is
recommended to further improve
facilities for the fire service.

P

If necessary, consideration should
be given to providing fire proof
cabinets for the storage of
important documents

Advisory

P

It should be confirmed that a
‘Business Continuity Plan’ is in
place in case of a significant fire in
these premises.

Advisory

Advisory

8

ASSET PROTECTION

P

Consideration should be given to
installing fire detection for asset
protection purposes and
connecting the system to an alarm
receiving station, for out of hours
asset protection.

9

ASSET PROTECTION

P

The access hatch in the boiler
room should be replaced.

Priority

COMMENTS

Complete
Y/N

DATE

Name
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REF
NO

IDENTIFIED HAZARD

At
Risk
Code

10

ADEQUACY/AVAILABILITY
OF EMERGENCY
LIGHTING

E/O/P

11

ADEQUACY/AVAILABILITY
OF EMERGENCY
LIGHTING

12

PROTECTION AND
AVAILABILITY OF
ESCAPE ROUTES

RECOMMENDED REMEDIAL
ACTION

Priority

COMMENTS

Complete
Y/N

DATE

Name

To further assist the manager a
functional test during the hours of
darkness will assist in confirming
the emergency lighting is adequate.

E/O/P

Externally no emergency lighting
has been provided. Lighting should
be provided externally above all fire
exit doors due to limited available
borrowed lighting.

E/O/P

Add a 'thumb turn' lock and fire exit
signage above to the inside of the
store room door leading to the rear
fire exit.

13

PROTECTION AND
AVAILABILITY OF
ESCAPE ROUTES

E/O/P

A programme of upgrades for fire
doors should be established and in
the short term, fire doors should be
maintained to be self-closing and
well fitting into their frames. See
main report for full details.

14

FIRE SAFETY SIGNAGE

E/O/P

All manual call points should be
provided with fire action notices.
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REF
NO

15

IDENTIFIED HAZARD

FIRE SAFETY SIGNAGE

At
Risk
Code

RECOMMENDED REMEDIAL
ACTION

E/O/P

The fire escape route from the
kitchen to the rear of the building
should be signed to lead to the final
exit by the Newbury room and not
through the main hall.

16

INFORMATION AND
TRAINING

R/O

Fire safety training should be
provided to Mr Appleby
commensurate with his role. This
training is recommended to include
basic fire safety management
training.

17

INFORMATION AND
TRAINING

R/O

Complete the fire safety policy,
evacuation plan and 'fire pack' see
main report for full details.

R/O

A fire drill is required to confirm the
effectiveness of the plan. The
records of fire drills should contain
sufficient detail as to how the drill
was conducted, if it was successful
and if any further action is required
as a result.

18

INFORMATION AND
TRAINING

Priority

COMMENTS

Complete
Y/N

DATE

Name
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REF
NO

IDENTIFIED HAZARD

19

MANAGEMENT AND
RECORD KEEPING

21

LEGISLATIVE
CONTROLS/
COMPLIANCE

22

LEGISLATIVE
CONTROLS/
COMPLIANCE

At
Risk
Code

RECOMMENDED REMEDIAL
ACTION

E/O/P

It is recommended to ensure all
records relating to fire safety are
maintained onsite and updated to
ensure future compliance. Cross
reference with main report for full
details of records required.

R

All ‘Control Measures’ to be
monitored for effectiveness. Any
changes/alterations to be
implemented as deemed necessary
following further review.

E/O

Procedure to be implemented to
ensure the risk assessment is
reviewed whenever it is considered
no longer valid, i.e. following any
fire related incident, or ‘Near Miss’,
significant changes to layout and or
working practices and in any case
at intervals not exceeding 12
months.

Priority

COMMENTS

Complete
Y/N

DATE

Name
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