

APPLICATION FOR EMPLOYMENT   PRIVATE & CONFIDENTIA

	Position Applied For:
	
	
	


	Are you looking for full time work?  YES / NO
	Have you worked at a nursery or Pre school  before?       YES / NO

	If not, how many hours are you looking at working?

…… hours

Please give details of the days and hours you are looking for work on: 

MON                          
TUES

WED                           
THUR

FRI
	If yes, where and when did you leave?
Reason for Leaving:




	Which age group have you got the most experience with / would prefer working with?
	                                      

	
	


	Title:  MR/ MISS / MRS / MS / Other………

	Email: 

	Forename (s):


	Contact Number (home)

	Surname:


	Contact Number (mobile)

	Address:

Post Code:
	Right to Work in the UK

Do you have the right to work in the UK?   YES / NO

If you are not a British citizen or European Union National, are you entitled to take up employment in the UK                                YES / NO

Do you have a work permit?        YES / NO
If yes, what are the terms of this permit / visa and the expiry date?



	Driving Licence / Travel Arrangements
Do you hold a British Driving Licence     YES / NO
Driving Licence Number:
Have you got any driving endorsements   YES / NO
If yes, please give details

	

	If you do not drive, how are you intending to get to work?
	


	Secondary School / Qualifications Gained (please include dates from and to)
	College / Qualifications Gained (please include dates from and to)

	
	


	University / Qualifications Gained (please include dates from and to)
	Details of Additional Training and other Qualifications  

(please include dates from and to) 

PLEASE RECORD OTHER TRAINING ETC IN THE BOXES PROVIIDED

	
	First Aid 
	

	
	Child Protection
	

	
	Food Hygiene
	

	
	
	


	EMPLOYMENT HISTORY (please start with your most recent / current employment – providing all dates of employment, and give reasons for any gaps in employment) (Please continue on reverse of this page if you need to)


	Name and Address of Employer
	Job Title
	Start Date
	End Date
	Salary on Leaving Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


….continued.

	PERSONAL STATEMENT -please detail here your reasons for this application (please continue on a separate piece of paper if necessary)
a) Why have you applied for this position / what interests you most about working with children?

b) What has attracted you to Sherwood Playgroup CIO?

c) What strengths would you bring to Sherwood Playgroup CIO? 



	REFERENCES

Please provide details of two referees who can provide information relating to your competency in a caring role, one of whom must be your present or most recent employer. If you haven’t previously worked, please give an academic referee / professional referee.
As you are applying for a post which requires unsupervised access to children/vulnerable adults, we reserve the right to approach any past employer for a reference.

	Name

	Name

	Relationship to you:

	Relationship to you:

	Organisation / occupation
	Organisation / occupation


	Address

Post Code
	Address

Post Code

	Telephone
	Telephone



	May we approach the above prior to interview? 
YES / NO

	May we approach the above prior to interview? 
YES / NO


	Because this position involves the care of children employment is dependent on the following:

1) Your written consent and relevant documentation to be able to obtain an enhanced disclosure certificate from the Disclosure and Barring Service
2) Such disclosure being acceptable to us

3) Proof of identity  - birth or marriage certificate and passport / photo card driving licence

4) A min. of 2 satisfactory written references

5) Completion of a health declaration – evidence of your physical and mental suitability for your work
6) A successful 6 month probation period


	DECLARATION (PLEASE READ THIS CAREFULLY BEFORE SIGNING THIS APPLICATION)

The position for which you are applying for involves substantial access to children and it is therefore exempt from the rehabilitation of Offenders Act 1974. The information you provide will be treated in confidence and will only be taken into account in relation to an application.

The disclosure of a criminal record will not debar you from appointment, unless the company considers that the conviction renders you unsuitable for employment. In making this decision we will consider the nature of the offence, how long ago it occurred and what age you were when it was committed and any other factor which may be relevant. Failure to declare a conviction may however disqualify you from appointment or result in summary dismissal if a discrepancy is revealed one appointed.

The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.

Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)? YES / NO

If yes, please give details:

I agree that should I be successful in this application, I will be required to complete and submit an application to the Disclosure and Barring Service /Scottish Criminal Records Office for an enhanced disclosure. I understand that should I fail to do so or should the disclosure not be to the satisfaction of the organisation  any offer of employment may be withdrawn or my employment terminated.

Signed:............................................................................... Date:................................................


	If you are successful and you are invited for a telephone interview and Face to Face Interview, you will be asked the following question:, so please bear this in mind:
Have you ever been involved with social services or other agencies in respect of; your own children, partner’s children or family and friends children?


	I confirm that the information contained within this application form is to the best of my knowledge, accurate, true and complete and that I understand that any untrue or misleading information will give Sherwood Playgroup CIO the right to reject or to terminate any employment contract offered.

Signed………………………………………………… Print Name……………………………………………………………… Date………………………………..


The following information is only requested in order to help consider whether any reasonable adjustments might be necessary in order for you to fulfil the role.

A person is disabled if as defined in the Equality Act (2010) have a ‘physical or mental impairment which has a substantial and long term adverse effect on their ability to carry out normal day to day activities’

Does this apply to you? If yes, please specify the nature of your disability below

If you are successful in securing an interview you will be asked to provide proof of your eligibility to work in the UK, identification (passport, photocard driving licence etc.) and any certificates of qualifications relating to the post that you are applying for.
Sherwood Playgroup CIO 
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